工作許可證申請應備文件及注意事項
Information of Work Permit for Foreign Students
1. 適用對象Types of Part Time Job：
1、 依「外國學生來華留學辦法」且就讀於公立或已立案私立大專校院之外國留學生。

On campus job: For on campus job, Foreign Students do need a work permit.

2、 依「僑生回國就學及輔導辦法」規定輔導入學之僑生。

Off campus job: For off campus job, Foreign Students have to obtain work permit from Council of Labor Affairs 
and comply with the related regulations. 

3、 依「香港澳門居民來臺就學辦法」規定入學之港澳生。

Foreigners residing in Taiwan on a Student Visa are prohibited from accepting employment. Students caught by 
working without a work permit are risk fines and deportation. 
2. 應備文件（請依序排列）Require documents for applying work permit：
1、 申請書。Application form(s)
2、 學生證影本。（直接黏貼於申請書上）Photocopy of student ID card (glue on the Application form) 
3、 申請許可須經學校同意，並於申請書上加蓋學校輔導單位戳章及單位主管簽章。Original of Letter of Authorization issued by the School or by the Subsidiary Language Center affiliated with the School in which the applicant foreign worker is enrolled. (Combined with application)
4、 在華就學之最近一學年之成績證明或語言課程全年之成績單。Grades certificate(s) of the latest 2 semester or school report of full-year language course(s). 
5、 繳交審查費之郵政劃撥單收據正本（每人新台幣壹佰元整），申請人可至郵局利用郵政劃撥繳納，戶名：行政院勞工委員會職業訓練局聘僱許可收費專戶，劃撥帳號：19058848，或至本會職業訓練局收費櫃台繳交。Original postal remittance receipt for examination fee (NT $100 per person)
6、 有效期間之護照、居留證正反面影本。Photocopy of the passport and ARC
7、 外國留學生除檢附前六項文件外，另應檢附下列各項之一之相關證明文件或特殊語文專長證明(附件一)。但具特殊語文專長之外國留學生經教育部專案核准，得於入學後於各大專院校附設語文中心或外國在華文教機構附設之語文中心兼任外國語文教師者不需檢附，惟須加附教育部專案核准證明文件影本。
i. In addition to the above 6 items, Foreign Students shall provide one of the related document of the following items (See Appendix 1) or special language ability prove document. For those Foreign Student who have special language ability, after getting permission from Ministry of Education, after enrolling for studying, can be exempt from the said document providing if he/she teaches as part-time foreign language teacher at the college/university affiliated language center or foreign education institute affiliated language center in Taiwan.
ii. 其財力無法繼續維持其學業及生活，並能提出具體證明者。

Practical prove of financial difficulty in supporting living and study. 

iii. 就讀學校之教學研究單位須外國留學生協助參與工作者。

The studying school’s research unit has the need of Foreign Student to participate in the assistance works.

iv. 與本身修習課程有關，須從事校外實習者。

Related to the student’s major and it is necessary to practice learning outside the school.
3. 申請方式 How to Pay the Examination Fee:
1、 申請案件由專人送至本會職業訓練局收件窗口辦理。（地址：台北市大同區延平北路二段八十三號一樓收件櫃台）

Applicant remits NT$100 to the account of Bureau of Employment and Vocational Training or hand in to the counter in person.
2、 利用掛號郵寄申請，郵寄地址：103 台北市大同區延平北路二段八十三號一樓，收件人註明：職訓局綜合規劃組（申請聘僱外國專業人員）收。

Account No.: 19058848



Phone: 02-8590-2567,02-8590-2866
The Address of Bureau of Employment and Vocational Training:
No.83, Sec. 2, Yanping N. Rd., Datong District, Taipei City 103, Taiwan (R.O.C.)
· 申請補發工作許可檢附文件：
· 申請書。
· 補發事由切結書。
· 其他相關規定：
· 外國留學生、僑生及港澳生及申請工作許可，許可期間最長為六個月。
· 外國留學生、僑生及港澳生其工作時間除寒暑假外，每星期最長為十六小時。
· 未依前項規定者，本會得依就業服務法規定廢止其工作許可。
· 未依規定申請工作許可，即受聘僱為他人工作者，依就業服務法規定，處新台幣三萬元以上十五萬元以下之罰鍰。
· 資料及證明文件係為影本者，應加註「與正本相符」之文字，並由申請人蓋章或簽名。
· 學生因休學、退學者，若工作許可證仍在有效期限內，應將工作許可證繳回學校輔導室。
· 有關擬工作之單位戳（簽）章、工作性質、工作地址等，學校得視輔導之需要，要求學生填寫。
· 於上學期申請者，工作許可證之期限至次學期的三月三十一日止，於下學期申請者，工作許可證之期限至同年的九月三十日止。
· 申請單位（人）如要親自取件，須填具「親自領件聲明書」，並至本會職訓局指定櫃檯送件申請，於指定期限內憑收件回條至本會職訓局指定櫃台領取，逾期本會將以掛號寄出。
· 查詢電話：（02）85901236、85902567。

· 註：經「僑生回國就學及輔導辦法」輔導入學之僑生不得自行轉讀或升讀補習或進修學校、進修部、空中大學或空中專科學校（含各級學校夜間部）者不得申請工作許可。
Other Related Regulations:
· Under Employment Services Act 
· The maximum work period permitted is 6 months.
· With the exception of the winter and summer vacations, the total working hours may not exceed sixteen (16) hours per week for the following identities
· Foreigners working illegally without a permit will be fined from NT$30,000 to NT$50,000, being deported and forbidden to work in the ROC again in the future.

· Foreign students enrolled in a public or registered private college/university

· Overseas Chinese Students and other Foreign Students of Chinese Origin enrolled in a public or registered private college/university
· Under the Regulations on the Permission and Administration of the Employment of Foreign Workers of Article 30 to 35 

· Foreign Student(s) shall conform to the qualifications as set forth in the Regulations on Foreign Students Enrolled in Schools in the Republic of China.

· Should a Foreign Student have been officially enrolled in a school and have finished courses for two (2) semesters or more in a division, department, or graduate institute thereof, or to take language course(s) for one (1) year or more, and have had an outstanding performance in academic accomplishments, and should the school in which he/she is enrolled have acknowledged the existence of any of the following factual situations, the Foreign Student may engage in jobs relevant to the course(s) he/she takes and language he/she studies:

· It is proved by concrete evidence that the financial situation of the Foreign Student is unable to continuously sustain his/her studies and living.

· The teaching or researching unit of the school in which the Foreign Worker is enrolled is in need of his/her assistance and participation in teaching and researching work.

· The Foreign Student has to engage in off-campus practical training related to the course(s) he/she takes.

· With the ad hoc approval by the Ministry of Education, a Foreign Student with exceptional specialty in a foreign language may, after his/her enrollment in the school, work on a part-time basis as a teacher in that language in a subsidiary language center affiliated with a University/College or with a foreign culture and education organization stationed in the Republic of China.
外 國 留 學 生 、 僑 生 及 華 裔 學 生 工 作 許 可 申 請 書

Application Form For Work Permit Of Foreign Students,
 Overseas Chinese Students and Ethnic Chinese Students
	申請類別：（請勾選）
Categories of application: (Please check one)
□外國留學生Foreign students   
□僑生Overseas Chinese students     
□華裔學生Ethnic Chinese students     
	申請項目：（請勾選）Types of application (Please check one)

 □工作許可 Work permit    □補件Incomplete application
 □補發許可Re-issue permit   □其他Other           

	申請人姓名（中文）
Name of applicant

(Chinese)
	
	性   別
Gender
	
	二  吋

照  片
(photo, 2” by 2”)

	申請人姓名（英文）
Name of applicant

(English)
	
	國   籍
Nationality
	
	

	護照號碼
Passport number
	
	統一證號
ID number
	
	

	出    生
年 月 日
Date of birth
	年      月      日
	第 一 次
入境日期
First entry date
	
	

	就讀學校
School attended
	
	日夜別
Day/Evening
	
	就讀系所
Major
	
	等級別
Levels
	

	通訊地址
Mailing address
	□□□         縣　　  鄉鎮　  　村  　　路　　段　 　巷　　 弄　　 號　 　樓

　　　         市　　  市區　　  里　  　街

	聯絡電話
Contact phone number
	
	傳  真
Fax
	

	許可期間
Valid dates
	年          月          日至          年          月          日
（許可期間最長六個月）(valid for six months maximum)

	緊    急
連 絡 人
Emergency contact person
	姓  名
Name
	
	電  話
Tel
	

	
	地  址
Address
	

	申 請 人
簽    章
Signature & stamp of applicant
	

	學生證影本（正面）
Copy of student ID (front)

	學生證影本（反面）
Copy of student ID (back)



	□欲親自取件者請打「ˇ」並加附【親自取件聲明書】。Please Check if pickup in person (with personal pickup notice)

	收

文

章
Acceptance stamp
	
	收

文

號Acceptance number
	


國立清華大學外國學生工作證申請同意書                 附件一
Consent Form for Work Permit Application for NTHU International Students   Appendix 1
	姓名（Name）：
	學號（Student ID No.）：

	系所（Department）：
	年級（Grade）：

	請簡述申請理由（Please briefly state your application reason(s).）：


	學校評語 / School Comments (請由系所勾選/Checked by the Department)：

經查該生有下述之理由（Applicable Reasons）：
□ 須申請工作以維持其學業及生活（To support tuition and living cost）

□ 協助本校教學研究單位（To assist school’s academic research）

□ 與本身修習課程有關，須從事校外實習（Course-related Internship）

附註：以上適用於申請者已正式入學並修習科、系、所課程二學期或語言課程一年以上者

（Note: The abovementioned reasons are applicable to the applicants who have been officially enrolled in a school and have taken course for two semesters or more in a division, department or graduate institute, or have taken language course(s) for one year or more. 
或/or

二、
惟經查該生有下述之理由，故不受前項附註規定之拘束（Foreign Students who meet one of the following qualification requirements are not restricted by the provisions in the previous paragraph）：

□ 就讀研究所，經學校同意從事與修習有關之校內外研究工作(Graduates who work on course-related academic research with the school permission.）

□
具特殊語言專長，並經教育部專案核准，可擔任各大專校院附設語言中心或是外國於台設立之語言機構兼任外國語文教師者（Students with foreign language skills approved by Ministry of Education can be part time instructors in language centers of colleges or in language institutes established by foreign countries）
如欲協助本校教學研究單位或校內外實習，請檢附系所或其他相關單位所提具之相關證明。

(Please attach related documents or certificates issued by the department or other relevant units if the student is to assist academic research or to do course-related internship)

請惠允協助辦理工作許可證。

Please assist in issuing the work permit as the stated reason(s). 

                系所核章（Department Stamp）：

                學務處綜合學務組核章（DGSA Stamp）： 

                       日期（YYYY/MM/DD）：   年   月   日
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